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New South Wales ‘H’ Class Firearms Application 

steps and process for new SSPC ACT members 

1. Become a member of Sporting Shooters Pistol Club (SSPC ACT). 

 

2. Undertake Phase 1 – Safe Handling Course. 

a. This is done over 2 consecutive nights. On successful completion the Chief 

Instructor or Accredited Training Officer will complete and sign your NSW Pistol 

Safe Handling Course Completion Certificate. 

b. Once you have been given your certificate, you can then apply for your 

‘Probationary Pistol Licence’ via Service NSW webpage:  

https://www.service.nsw.gov.au 

 

 
 

 

 

https://www.service.nsw.gov.au/
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3. If you have not created an account, you will need to and follow the steps below. If 

you already have an account log in and follow the steps below. 

 

NSW Training Process & Licence Issue – Flow Chart 
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Step 1.     
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Step 2:   

 

 

Step 3: 
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Step 4: 

 

 

Step 5: 
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Step 6: 

 

 

Step 7: 

 

 

Step 8: 
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Step 9: 

 

 

Step 10: 
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Step 12: 
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Step 13: 

 

 
  



 

10 
 
NSW ‘H’ Class Firearm Licence Process v2 sspc.act.org Sep 2024 

 

Step 14: 

 

 

 

4. Once you have successfully logged in via NSW Services and/or NSW Police Force 

Gun Safe, and clicked on the ‘Individaul Licence Application’ tile you will be required 

to fill form out online and upload the following: 

a. SSPC ACT Membership. 

b. Pistol Safe Handling Course Completion Certificate. 

c. SSAA Membership. 

d. Anything else that is required. 
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Checking the progress of your application 

 

1. After you have submitted application, you will receive an email notifiying you of 

your application has for PPL is being processed with your PPL number. Head to 

the NSW Firearms Branch website:  

 

https://www.police.nsw.gov.au/online_services/firearms 

https://www.police.nsw.gov.au/online_services/firearms
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2. Click on ‘Check your Licence, Permit or PTA (Public Register). 
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3. Enter your ‘PPL Firearms Licence’ number, and select ‘Search’. 

 

 
 

 

4. The progress of your application can be viewed. 

 

 
 

Once your Probationary Pistol Licence is issued you will receive a ‘Photography ID’ 

notification letter to head to Services NSW.  

 

Once you receiving your ‘PPL Firearms Licence’ card in the mail you can then begin 

the Phase 3 ‘Probation Rotation’ Training.  
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Phase 4 ‘Final Assessment’. 

 

1. Before heading onto your Phase 4 ‘Final Assessment’ go to the NSW Police 

Firearms Branch website and login: 

https://www.police.nsw.gov.au/online_services/firearms 

 

 

2. Enter your ‘PPL Firearms Licence’ number and select ‘Search’. 

 

https://www.police.nsw.gov.au/online_services/firearms
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3. Download or take a ‘Screen Image’ (of the below) and bring with you to the ‘Final 

Assessment’. This is to ensure that you as a new ‘Probationary Pistol Licence’ 

holder; you complete the initial three (3) mandatory club shoots within the first six 

(6) months of being issued you PPL. This is a requirement under the NSW Firearm 

Regulations.  

 

 

4. When you have completed the Phase 3 training and returned to complete Stage 4 

‘Final Assessment’, the Chief Instructor and/or Accredited Training Officer will 

certify that you have completed all requirements IAW NSW Police Firearms Branch 

requirements. 

 

 

5. Once this is sighted off by the Chief Instructor or an Accredited Training Officer you 

will need to upload the document against your ‘H’ Class Firearm Licence application 

via NSW Police Force Gun Safe website (this is needed for your first PTA and being 

issued your full ‘H’ Class Firearms Licence). This informs the NSW Firearms 

Registry that you have completed your first part of the mandatory training 

requirements (Phase 1 & 3) and they can begin the process toward your full ‘H’ 

Class Firearms Licence. To ensure your full ‘H’ Class Firearms Licence will be 

issued you are required to complete a further three (3) mandatory club shoots in 
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the 2nd six (6) months before your PPL expires. If you do not complete this you will 

have to start over. 

 

6. If you fail to complete the required training IAW NSW Firearms Regulations or 

SSPC ACT Training and attendance requirements (Phase 1 & 3) within the first 6 

months of being issued your PPL; SSPC ACT is obligated by law to submit a ‘Failure 

to Complete Pistol Firearms Safety Training (PPL) Course’ form to the NSW 

Firearms Branch and you will be informed by the NSW Firearms Branch that your 

Firearms Licence application for a ‘H’ Class Firearms Licence is cancelled. 

 

 
 

If you have further questions or concerns please ask the Chief Instructor, an 

Accredited Training Officer and/or the New Members Coordinator. Also the NSW 

Police Firearms Branch and their website will be able to assist you in your enquiries. 

NSW Probationary Pistol Licence Process remains the sole property and rights of SSPC ACT.   


